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1. 3ATAJIBHA YACTHHA

1.1. 3arajibHi OJIOXKEHHS

1.1.1. TTopsimoK BUKOPHUCTAHHS €IEKTPOHHOIO MIANUCY Ta €JIEKTPOHHOI II€YaTKH
B Tosapuctsi 3 obmexenoro sigmoBimanpaicTio “EKO ®PIH” (mami — Ilopsamok)
pernamenTye nii mpauiBHEKiB ToBapucTBa 3 oOMexeHo0 BimnosipanbHicTIO “EKO
®IH” (gani — ToBaprCcTBO) ITil Yac CTBOPEHHS Ta 3aCBiUEHHS €eKTPOHHOI KOMii 3
[AIepoBOro JOKYMEHTa Ta KOIii Ha mamepi 3 eNeKTPOHHOrO JOKYMEHTa, a TaKOX
IOPSANOK pPOOOTH 3 YHOCKOHANEHHMM €NEKTPOHHUM IIANUCOM Ta IIEYaTKOK Ta
KBaJIi()iKOBAHUM eIeKTPOHHUM IiIHICOM Ta I1e4aTKo B TOBapUCTBI.

1.1.2. MeTta po3pobnenHs ITopsiiKy — BCTaHOBIIEHHS IIOPANKY BHKOPHCTAaHHS B
ToBapHUCTBI €IEKTPOHHOTO TIUCY Ta €JIeKTPOHHOI IeYaTKH, a TaKOXK HOPAAKY Al
mpd poOOTi 3 ENEKTPOHHHMM JOKYMEHTOM Ta IallepoBHM OOKyMEHTOM, 30Kpema B
YaCTHHI BUSBICHHS OYyIb-SKUX 3MiH B €JIEKTPOHHOMY JOKyMEHTi Ta OyAb-SKHX 3MiH
EIIEKTPOHHOI0 IIIIKMCY ICHsl TiMUCAHHS €IeKTPOHHOIO MIOKYyMEHTa 3 METOH
3abe3revyeH s HaJeXHOTro piBHS Oe3mexu iHdopmanii Ta goTpuManHs ToBapHCTBOM
BAMOI YHMHHOTO 3aKOHOMNABCTBAa VYKpaiHM mpu poOOTI 3 IHIMUMH Cy0’ €KTaMu
€JIEKTPOHHOI B3aEMOII.

1.1.3. TTopsimok pPO3MOBCIOMIKYETHCS Ha BCIX IpamiBHUKIB ToBapucTBa, SKI
3riIH0 3 CBOIMH TIIOCAJOBHMH OOOB‘S3KaMH IMPAIIOIOTh 3  E€JIeKTPOHHUMU
MOKyMEHTaMH, TTallepOBUMH HOKYMEHTaMHM, KBaIl(iKOBAaHUMH Ta YAOCKOHAJICHHMH
€JICKTPOHHUMH IiANTACaMH Ta MTeIaTKaMu.

1.1.4. Bei mpanisauku ToBapuCTBa, sIKi 0OpOOIIAIOTE €IEKTPOHHI Ta IalepoBi
IOKYMEHTH IIOBHHHI JOTPUMYBaTHUCh mponenyp Iporo llopsaaky Ta 4YHHHOIO
3aKOHOJABCTBA YKpPaiHH i HECYTh OCOOMCTY BiATIOBIAAIBHICTD 32 IX IOPYIIEHHS.

1.2. TepMiHHU Ta CKOPOYECHHS:

1.2.1. eNeKTpOHHMI JOKYMEHT — JOKYMEHT, iH(popManis B KoMy 3adikcoBaHa y
BHIJIS/I €JEKTPOHHUX JAHUX, BKIIOTAI0YH 000B I3KOBI PEKBI3UTH JOKYMEHTA,

1.2.2. manepoBuii  JIOKyMeHT — OyOb-sIKMii  JOKYMEHT chopMOoBaHHMMH/
BijI0OpakeHUH Ha mamnepi;

1.2.3. eNeKTpOHHHUH THMHC — eTeKTPOHH] NaHi, AKi JOJA0TECS MiANKCyBayeM
IO IHIIMX €JeKTPOHHMX [aHux abo JIOriYHO 3 HHMM IIOB’S3yIOTBCA 1
BHKOPUCTOBYIOTHCS HUM SIK ITIJIITHC;

1.2.4. kBariikoBaHUi HaJaBa4d EIEKTPOHHMX MOBIPYMX IOCIHYI — IOpHAWYHA
ocoba He3aIexHO BiJ oprasizauiiiHo-mpaBoBoi GopMu Ta GOpMHU BIACHOCTI, (izHdHa
0coba-IIi JIpHeMEIb, SIKa Halae OfHy abo Olblle eIeKTPOHHUX JOBIPYMX MOCIYT;

1.2.5. xBamidikoBaHa eleKTPOHHA [T03HaYKa 4acy — eJIEKTPOHHA IT03HaYKa Jacy,
OTpYMaHa BiJ kBati(hikoBaHOTO Ha/laBaya eNIEKTPOHHHUX JOBIPYHX MOCIYT;

1.2.6. yIockoHaneHWil €NEKTPOHHWM MiANMC — eNeKTPOHHHM MiAnmmMC IO
fasyeThca Ha KBaidikoBaHOMY cepTHOIKATi eTeKTPOHHOIO IIJIHUCY, CTBOPIOETHCS 3
BUKOPHCTAHHAM KBaTi(ikoBaHOTO cepTH(iKaTa €NEKTPOHHOrO MiANKCY, BUAAHOIO
KBaTi(hiKOBAHUM HAJaBa4YeM EIEKTPOHHHX JOBIPYHMX IIOCIYT, MOXe 30epiraTics Ha
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Oyab-sixoMy Hocii iHpopMmallii Ta He MiCTHTE BifoMocTei IIpO Te, IO OCOOUCTHI KITFOY
30epiraeThes B 3ac00i KBai(ikKOBAHOTO €IEKTPOHHOTO MHifIHCY;

1.2.7. xBanipikoBaHui eIeKTPOHHUH MiIITHC — YAOCKOHAIEHHH eIeKTPOHHHIA
Mi/INAC, SIKAH CTBOPIOETHCS 3 BHKOPHCTAHHSM 3ac00y KBaTi(hiKOBAHOTO €IeKTPOHHOTO
manucy 1 OasyeTbcs Ha KBamidikoBaHOMYy cepTudikaTi BiOKpHTOTO KITIO4a,
30epiraeTbcss Ha crelianpHOMy Hocii iH(popmamii — TokeHi, cepTH(ikOBaHOMY
HepxaBHOIO CiTy)0010 CHeiabHOro 3B’ 43Ky Ta 3aXHCTy iHpopmalii Ykpainu, abo y
CIeLiabHOMY 3aXMIIEHOMY XMapHOMY CXOBHII[ Ta MiCTHTB. iHGOpMALLiIO PO Te, 0
ocobucTui KoY 36epiracThes B 3ac061 KBai(piKOBAHOrO €1EeKTPOHHOTO MiIIHCY;

1.2.8. ynockonanena eJgeKTpOHHa Ile4aTKa — eJIeKTPOHHA [e4aTKa, IIo
Bi/IIIOBila€ HACTYIHMM BHMOTaM: € OJHO3HAYHO IIOB’A3aHOI0 3 IiAMMCYBadeM a6o
CTBOPIOBaYEM  ENICKTPOHHOI  II€YaTKHM; HaJae MOXIWBICTE  iaeHTH]IKyBaTH
mifmucyBada abo CTBOpIOBava ENEKTPOHHOI IEYATKW; CTBOPEHA 3 BHUKOPHCTAHHSM
0COOHUCTOro KiIro4a, SKui mignucyBad abo CTBOPIOBAY €NEKTPOHHOI MeYaTKH MOXe 3
BHCOKHM DiBHEM [OCTOBIPHOCTI BHKOPHCTOBYBATH IIifi BIACHHM OJHOOCIOHHM
KOHTPOJIEM;

1.2.9. xBani¢ikoBaHa eNeKTpOHHA Ile4aTKa — YyIOCKOHAIEHa eJeKTPOHHA
TIeYaTKa, sKa CTBOPIOETHCS 3 BHKOPHCTAaHHAM 3aco0y KBami(ikoBaHOI eIeKTPOHHOI
eqaTKy;

1.2.10. mignucyBad (aBTOp JIOKYMEHTy) — ocoba, fKa 3MIilCHIOE
HaKIIaJlaHHs eJIEKTPOHHOrO MiNUCY Ha eNeKTPOHHUH [OKYMEHT;
1.2.11. BIIACHHK (IIaIlEpOBOrO, €JIeKTPOHHOTO) MOKYMEHTY — KepiBHHK

(cTpykTypHOTro misposminy) ToBapucTBa, B SKOMy CTBOpeHI Ta 36epiraroThes
TarepoBi, eJIEKTPOHHI TOKyMeHTH ToBapHCTBa (CTPYKTYPHOTO T ApO3/iny);

1.2.12, iHiiaTOp —  KepiBHUK/IPamiBHHK CTPYKTYpPHOTO  IIiIpo3mimy
ToBapucTBa, AKui iHiNiFOE CTBOPEHHS KO IaIepoBOro/eleKTPOHHOIO IOKYMEHTa,
IIPOCTABJICHHS €JIEKTPOHHOI NeyaTkua ToBapucTaa.;

1.2.13. KOMIIpOMETallisl O0COOMCTOTO Kioda — Oyab-fKka MOofis, IO
npusBena abo MoXe IPH3BECTH 10 HECAHKI[IOHOBAHOrO BHKOpHCTaHHS OcoBHCTOro
KITIO4a.

1.3. 3akoHOmaBYl aKkTH

1.3.1. 3akon Ykpainu “Ilpo ¢inancoBi mocmyru Ta ¢inaHcoBi kKommanii” Bix
14.12.2021 Ne1953-IX [Enextponnwuii pecypc] https://zakon.rada.gov.ua/laws/show/1953-
20#n283.

1.3.2. 3akon Vkpainu “IIpo eneKTpoHHi JOKyMEHTH Ta eJIEKTPOHHHI J0KyMEHTOO0OIr”
Big 22 tpasus 2003 poxy Ne851-IV https://zakon.rada.gov.ua/laws/show/851-15#Text .

1.3.3. 3akon Ykpainu “IIpo enekTpoHHy ineHTHGIKALi0 Ta €lIEeKTPOHHI JOBipdi
nocmyrd” Bim 5 okoBtHS 2017 poky Ne2155-VIII [EnextpoHHmii  pecypc]
https://zakon.rada.gov.ua/laws/show/2155-19%Text

1.3.4. TlonoxeHHS TIPO BUKOPHCTAHHS €IEeKTPOHHOTO I[IIACY Ta eJIeKTPOHHOI
nieyaTku”, 3arBepmrene Ilocranosoro Ilpasninas Hanjonansnoro 6anky Ykpailu Bin
20.12.2023 Ne 172 [Enextponnuii pecype] https://zakon.rada.gov.ua/laws/show/v0172500-
23#nl1. -

2. BUKOPUCTAHHS EJEKTPOHHOI'O IIIIIUCY TA EJEKTPOHHOI
HEYATKHU TOBAPUCTBA



5

2.1. Buiy eneKTpOHHUX MiJNKCIB Ta ENeKTPOHHMX IIeYaToK, SKi MOXKYTb
BHKOpHUCTOBYBaTHCsA B TOBapUCTBI:

2.1.1. ymockoHalleHHi eleKTPOHHMM ITIIUC AUpeKTopa ToBapruCcTBa;

2.1.2. ymockoHaleHa eeKTpoHHa Ie4aTka ToBapHCTBa,

2.1.3. kBamidikoBaHui €ICKTPOHHUH MiAIHC AUpeKTopa ToBapHcTBa,

2.1.4. xBamidikoBaHa eNeKTPOHHA IedaTka ToBapuCTBa,

2.1.5. yIOCKOHAIEHWM  €JeKTPOHHHH  MiAmMC  roloBHoro  Oyxranrepa
ToBapucTBa; _‘

2.1.6. xBamiiKOBaHMII  E€NEKTPOHHUM  IANUC  TOJNOBHOro  Oyxranrepa
ToBapucTsa;

2.1.7. ynockoHaneHUH eNeKTPOHHMH mianmuc ocobw, BIAIOBIAAJIBHOI 34
npoBeIeHHs GiHAHCOBOTO MOHITOPHHIY;

2.1.8. kpanipikoBaHUi eNEKTPOHHUM IiAmuc 0cobH, BIANOBiJAILHOI 32
poBeIeHHs (iHAaHCOBOTO MOHITOPHHIY;

2.2. 3aragbHi BMMOTH [0 BHKODHCTaHHS €JEKTPOHHOTO IANHCY Ta
eNeKTPOHHOT NevaTk B ToBapHCTBI.

2.2.1. EneKTpoHHHMH TigIuc € OOOB’S3KOBUM PEKBI3UTOM EJIEKTPOHHOI'O
OKyMEeHTA.

2.2.2. EnekTpoHHa T1i€4atka € OOOB’S3KOBHM pPEKBI3UTOM €JIEKTPOHHOIO
IOKYMEHTA y BHIIAJIKaX, KOJH il HaKJIaJeHHS BUMAraeThCs 3aKOHOIaBCTBOM Y KpaiHHu;

2.2.3. HakiamaHHsaM eJIEKTPOHHOTO TIAMHCY Ta eJNEeKTPOHHOI IIeYaTKH
3aBepIIyEThCS CTBOPEHHS €IEKTPOHHOIO JOKYMEHTA.

2.2.4. ENeKTpOHHUI JOKYMEHT BBA)KA€THCS CTBOPEHHM, SKIIO EIEKTPOHHHH
OiIuc Ta eNeKTPOHHA IedaTKa MOJA€ThCs [0 IIANHCAHUX EJIEKTPOHHHX NaHHX Ta
JIOTI9HO TOB’SI3yETHCS 3 HUMHU.

2.3. Jlif, s#Ki BHKOHYIOTbCS I/ WiJUUCAaHHA EJIEeKTPOHHOIO JOKyMEHTa
eJIEKTPOHHHUM ITiIMACOM Ta €JIEKTPOHHOIO IIEYaTKO0.

2.3.1. InimiaTop, skoMy TOTpiOHO 3acBIAYHTH EJIEKTPOHHHMH JTOKYMEHT
ENEKTPOHHMM TAIHCOM JupekTopa ToBapucTBa Ta EIEKTPOHHOI II€YATKOIO
Tosapuctsa (y BHIIQOKy HEOOXIZHOCTI 3acBiMYE€HHS [OKyMEHTa €JIeKTPOHHOIO
[IEYaTKOI0),  3BEPTAEThCS  EJIEKTPOHHOK  IIOMITOKO/CIy’XK0OBOIO  3aMHCKOI0
GesmocepeHbO JI0 AUpekTopa ToBapHcTBa, BKasye€ IIJCTaBd Ta apryMEHTYe
HeoOXimHICTh 3acBig4eHHS eIEeKTPOHHOIO JOKYMEHTa eJIeKTPOHHUM IiJHCOM
mupexTopa ToBapHcTBa Ta eIeKTPOHHOIO IIe9aTKO ToBapHucCTBa.

2.3.2. lupexrop ToBapucTBa IepeBipsAe 3MIiCT Ta DEKBI3HTH OTPUMAaHOTO
eNIeKTPOHHOI0 JOKYMEHTa, NepeBipsie KOPEKTHICTh BXKE HAKJIaJeHUX eIeKTPOHHUX
MiAnuciB Ta medaTtok (y pasi, SKIIO JOKYMEHT HalifIioB 3 IHIIOIO MiJIPHEMCTBA,
YCTAHOBH 4YM OpraHizallii 3 Hak/aJeHHSIM eJIeKTPOHHHUX IIi/INUCIB Ta IEYaToK), Ta y
pasi BiZIcyTHOCTI 3amepedens 3acBidye JOKYMEHT elIeKTPOHHHMM ITi/{IIUCOM THPEKTOpa
ToBapucTBa Ta €IEKTPOHHOKO IeYaTkor ToBapucTBa (y BHIAIKYy HEOOXiHHOCTI
3acBiYeHHS JOKYMEHTA eJIEKTPOHHOIO I1e9aTKOIO).

2.3.3. ITicns mignwcaHHS eNeKTPOHHOTO JOKYMEHTa ENeKTPOHHHMM IiANHCOM
nupexTopa ToBapucTBa Ta HaKIIaJE€HHS €NEKTPQHHOI IevaTki ToBapucTBa, JUPEKTOp
TosaprcTBa HAJCHIAE MiANMCAHUK €IEKTPOHHUM MOKYMEHT eJEeKTPOHHOIO IIOIITO
[niniaTopy i3 HANAMITYBAHHAM CIIOBIIIEHHS IPO OTPHMAHHA T0KyMeHTa [HiliaTopoM.
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2.3.4. Tnimiatop, OTPUMaBIIHA €IEKTPOHHHUNA JOKYMEHT €JIEKTPOHHOKO IOINTOXO,
MOBIZIOMIIsIE OHUpeKTopa ToBapucTBa IPO OTPHUMaHHS EIEKTPOHHOIO OKYMEHTa,
3IiICHIOE TTEPEBIPKY aKTyallbHOCTI HAaKIIaJeHUX eIeKTPOHHOTIO IIIHCY Ta IeYaTKHu (Y
pa3i 11 HakiafeHHS) Ta MPaBHIBHICTH MPOCTABICHHMX MapaMeTpiB KBall(ikoBaHOL
eJIeKTPOHHOI [I03HAYKH 4acy.

2.3.5. EnexTpoHHHI JOKyMEHT 3 HaKIaQIeHHMH eJIeKTPOHHMM MIAIHCOM
nupexktopa TosapucTBa Ta medaTkoro 1oBapuctBa (y pasi i HakIaJeHH:)
eJIEKTPOHHUMH KaHAJlaMH 3B’s3Ky IepelaeTbcs OTpUMyBady (azmpecatry, OJiA SIKOTO
OyJI0 CTBOPEHO E€IeKTPOHHUM JOKYMEHT).

2.3.6. EnexTpoHHMI MOKyMEHT 3 HaKJaIeHHUMH eJICKTPOHHUM I1J{IHACOM
mupexTopa ToBapucTea Ta neyarkoro ToBapucTBa (y pazi i HaknaneHHs) 30epiraeTbes
y Burisai ¢atury y IHimiatopa, SKuii BUKOHAB NPOLELYPY CTBOPEHHS €IEKTPOHHOIO
TOKyMEHTAa.

3. CTBOPEHHS I 3ACBIIMEHHS EJJEKTPOHHOI KOIIIi 3
IHAIIEPOBOI'O TOKYMEHTA

3.1. 3arajgpHi BEMOTH IIOJO CTBOPEHHS 1 3aCBiTUEHHS €JIeKTPOHHOI KOMii 3
[1aIIEPOBOr0 JOKYMEHTA.

3.1.1. EnexTpoHHa KOIlif 3 IAmepoBOI0 JOKYMEHTa INOBMHHA OyTH aHAIOrOM
MariepoBOr0 JOKyMeHTa Ta 3a0e3ledyBaTd BUKOHAHHSA aHAIOTIYHUX (QyHKIH
[arepoBOro JOKYMEHTa NpH 3JiHdCHeHHI mpaBounHiB. OOOB’SI3KOBHM pPEKBI3ZUTOM
€NeKTPOHHOI KOIi € eNeKTPOHHHUM TMIiANUC JupekTopa ToBapucTBa, SKUN
BUKOPUCTOBYIOTECS JUIs 11eHTHdiKarii [TinmiucyBada eneKTpoHHOI KOMil 3 manepoBoro
JIOKYMEHTa 1HIITUMH Cy0’ €KTaMH eJIEKTPOHHOTO JOKYMEHTOO00Iry;

3.1.2. y BumamkaxX, BH3HA4YeHWX 3aKOHOJABCTBOM YKpaiHu, ab0o Ha BHUMOTY
oTpuMyBada (aapecara, i SKOro OyJI0 CTBOPEHO €IEKTPOHHY KOIIiF0) e€IeKTpOHHA
KOITisT TarepoBOTO [OKYMEHTa MOXKE JIOJaTKOBO 3acCBIIYyBaTHUCh €JIEKTPOHHOIO
meyaTKow ToBapuCTBa.

3.1.3. HaxknajagasM eIeKTPOHHOrO INANKACY Ta eNeKTpOHHOI medaTkd (y
BUIIAJKY 1l HAKJIAJEHHS) 3aBEPUIYETHCS CTBOPEHHS €JEKTPOHHOI KOIIl 3 IamepoBOro
NOKyMEHTA.

3.1.4. EnexTpoHHa Komis Moxe OyTH CTBOpeHa, IiepeiaHa, 30epexkeHa 1
IIEPETBOPEHA EJIEKTPOHHUMHE 3aco0aMM y Bi3yanbHY ¢GopMy. BizyansHoo (GopmMOro
IIOJaHH4 eIEKTPOHHOI KOIIii € BioOpaxeHHsI TaHUX, SKi BOHA MICTUTbH, €JIeKTPOHHUMHU
3acobaMu y (opMi, MPUAATHIH IS CIIPHUHHSTTS HOTO 3MICTY JIFOAHHOIO.

3.1.5. upektop ToBapucTBa, SKHH (akTHYHO 3AIHCHMB HaKIaJaHHA
€JIEKTPOHHOTO TAMKHCY Ta eNeKTPOHHOI medarkw (y BUIAAKY ii HakIaJeHHs) Ha
eJIEKTPOHHY KOIII0 3 TAlepoBOro AOKYMeHTa, UM CaMHM 3acBiI4y€ 1I€HTHYHICThH
[IaIlepoBOro JIOKYMEHTa [0 HOro eJeKTpPOHHOI KOImii i CBIIOMO 3acToCyBaB CBii
eJIeKTpOHHUH mianuc Ta 60 negarky ToBapHCTBa, SK 3aCBiAYyBaJIbHI.

3.2. Jlii, sxi BUKOHYIOTECS IIPH CTBOPEHHI 1 3aCBiq4EHHI €IeKTPOHHOI Komii 3
IarepoBOT0 JOKYMEHTa.

3.2.1. Ininiatop, y BiAMOBiAHOCTI O CBOIX IOBHOB&XKEHb, SKOMY HOTPiOHO
CTBOPHMTH 1 3aCBiJUHTH €JEeKTPOHHY KOIIIO Yy BHUIIAMAI E€IEKTPOHHOIO JIOKyMEHTa,
3BEPTAETHCS eJIEKTPOHHOIO MOIITOI/CITy’K00BOI0 3aKMCKOI0 10 BiracHuka namepoBoro
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MOKyMEHTa IMOJ0 CTBOPEHHS EJeKTPOHHOI Komii AOKyMeHTY, BKa3zye IiJCTaBH Ta
apryMeHTy€e HeoOXiIHICTh CTBOPEHHS TaKoi KOIIii;

3.2.2. BracHUK IamepoBOro IOKyMeHTa 3acobamu IepudepiiHUX IIPHCTPOIB
(6ararodyHKIIOHATEHI IPUCTPOI, CKAHEPH, TOIIO) 3HIMAE rpadiduHy KOIIIO JOKYMEHTY
Ta OTPEMY€E€ B €JIEKTPOHHOMY BHTJIS/II BHXIAHWH HOKyMeHT abo (Ipu HasBHOCTI)
BHKOPHUCTOBY€E (Daiil eleKTPOHHOI'O JAOKYMEHTa, 3 SIKOro OyJlI0 CTBOPEHO IallepOBHH
JIOKYMEHT;

3.2.3. BracHHK MamepoBOro JAOKyMeHTa 3abe3ledye HaklaJaHHs eJIEKTPOHHOIO
mifnucy aupexTopa ToBapHUCTBa Ta eNeKTpOHHOI medaTkd ToBapucTBa (y pasi il
HaKJIaZeHHs) Ta HaJACWJIAe CIeKTPOHHOK IIOIITOK IIJIUCAHUH EIeKTPOHHHHI
mokyMeHT [HiniaTopy, i3 HaIalITyBaHHSM JIKCTA CIIOBIIIEHHAM [IPO OTPUMAHHS;

3.2.4. [HiiaTop OTPUMYE EJIEKTPOHHOK IOIITOK ENeKTPOHHUHA NOKYMEHT i3
3abe3meueHHAM ITOBIIOMIICHHS BilacHMKa Mpo OTpHUMaHHS €IeKTPOHHOTO JOKYMEHTA
Ta 3[IIWCHIOE TIePeBipKY aKTyallbHOCTI HAKJIaJeHUX EJIeKTPOHHOTIO IIAINKUCY JUPEeKTopa
ToBapuctBa Ta enekTpoHHOi meuyaTkd ToBapucTBa (y pasi 11 HakIageHHS) Ta
MpPaBUIBHICTE IIPOCTABIEHUX IIapaMeTpiB KBali(iKOBaHOI €IEKTPOHHOI ITO3HAYKH
yacy.

3.2.5. EnexTpoHHa KOmisf 3 IIAlEpOBOrO0 JOKYMEHTa 3 HaKIaJeHHMH
eJICKTPOHHHUH IiAmucoM aupekTopa ToBapucTBa Ta elIeKTPOHHOI IedaTkd ToBapHCTBa
(y pasi iforo HaKJIaJeHHs ) eJIeKTPOHHUMHU KaHallaMu 3B’ 43Ky [HillaTopoM IiepeaeThes
OTpHMYyBauy (axpecaty, JIsl SIKOTO OyII0 CTBOPEHO ENEKTPOHHY KOIIIO 3 I1alepoBOro
TOKYMEHTA).

3.2.6. EnekTpoHHa KOs 3 TIAlepoBOr0 MOKyMeHTa (y BHIJAm (aiimy)
30epiraetbcss y BulacHuMka manepoBOro JOKyMeHTa, SKUH BHKOHAB IIPOLENYypPY
CTBOPEHHS eIeKTPOHHOI KOTIii 3 MarepoBOro JOKyMeHTa.

4. CTBOPEHHSI 1 3ACBITYEHHS ITAITEPOBOI KOIIII
EJJEKTPOHHOI'O JOKYMEHTA

4.1. 3araneHi BHMOTH IIOJO CTBOPEHHS 1 3acBigueHHSA IanepoBoi Kormii
€JIeKTPOHHOTO TOKYMEHTa.

4.1.1. OpuriHai eJIeKTPOHHOIO NOKYMEHTa IIOBHHEH [aBaTH 3MOIY J[OBECTH
JOro IiiCHICTH Ta CIPaBKHICTh Y MOPSAKY, BU3HAYEHOMY 3aKOHO/IABCTBOM Y KpaiHH
Ta y BU3HAYEHHX 3aKOHOJABCTBOM BHIIQJIKax MOKe OyTH Ipej’siBICHUH Yy Bi3yalbHIN
dopMi BimoOpakeHHs, B TOMY YUCIII y BUTJIAI KOIIii Ha manepi.

4.1.2. Komi€ero JOKyMEHTa Ha Iarnepi JJisl elIeKTPOHHOTO TOKYMEHTa € Bi3yalbHe
TIOIaHHS €JIEKTPOHHOr0 JOKYMEHTa Ha Tamepi, sKe 3acBiJdeHe OCOOUCTUM MAIHCOM
BracHuka qoxyMmeHTa.

4.13.Y pa3l orpuMmaHHsA BifloMocTedl 3 €IOUHOrO IEPKABHOTO PpEECTPY
IOpUIUYHAX 0Ci0, (izudgHMX 0ci® — miAmpUeEMLIB Ta I'POMaJACHEKMX (OPMYyBaHb y
BUIJIAAI 0€30IUIaTHOrO JIOCTYIy dYepe3 IOpTal eJeKTPOHHHUX CEpBICIB JIUPEKTOp
(yroBHOBaXKeHH# MpaliBHKK) ToBaprcTBa 3acBifdye pO3NPYKOBaHI JOKYMEHTH Ha
mamepi BIIACHHUM IIANKACOM i3 3a3HadeHHSM JaTH (OpMyBaHHS JOKYMEHTY, IIOCAIH,
I1Ib. .

4.1.4. Ipauisavku ToBapucTBa MarOTh IIPAaBO CTBOPIOBATH Ta/ab0 3acBiAYyBaTH
manepoBi KOII 3 eNeKTPOHHUX MAOKYMEHTIB y BiANOBIZHOCTI 1O HaJaHHX iM

‘TIOBHOBaXCHB.
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42. Jlil, AKi BUKOHYIOTHCS IIPH CTBOPEHHI i 3acBifdeHHI mamepoBoi Komii 3
eJIeKTPOHHOTO JOKyMEHTa, SIKiH CTBOpEeHHH B TOBapUCTEI.

4.2.1. Ininiatop, sKoMy MOTPiGHO CTBOPHTH 1 3aCBITYUTH KOIiIO Ha mamepi 3
eNeKTPOHHOIO  JOKYyMEHTa, 3BEPTAEThCS  ENEKTPOHHOK  IOLITO0/CIIyKOO0BO0
3aMUCKOI0 10 BilacHMKA eleKTPOHHOIO JOKYMEHTa IOA0 CTBOPEHHS IalepoBOl KOmii
JIOKyMEHTY, BKa3ye IIiICTABH Ta apryMeHTy€e HeOOXi/IHICTh CTBOPEHHS TaKOl KOIIii.

4.2.2. BiacHUK eleKTPOHHOTO NOKyMeHTa 3acobaMi Mepru(epiifHuX MpHCTPoiB
(6araToyHKIIOHANBHI MPHUCTPOI, IPUHTEPH) PO3JAPYKOBYE KOIIIO €JIEKTPOHHOTO
JIOKYMEHTa Ha Tamepi 3 XapaKTepUCTHKaMH eNCKTPOHHOrO IIimHCY/IeYaTKH,
npocTaBisge BiaMiTKy/mtamn “3rigHo 3 opurinamom”, IIIb, mocany, MOTOYHY Iarty,
0cOOKCTO TiANKCYE Ta Hepeaae nanepoBuii JoKyMeHT [HimiaTopy.

4.2.3. Iginiarop npo OTPUMAaHHS NAIepOBOro JOKyMEHTa Hancuiae BracHUKY
ITOBIOMIIEHHS €JIEKTPOHHOIO IIOIITOIO.

4.2.4. InimiaTop, y pasi HeoOximHocti (3rifHO 3 BHMOraMH ajJpecary),
3abe3medye MiJNMCaHHA MAIEpPOBOTO  JOKYMEHTa JHpeKropom ToBapHCTBa,
IpOCTABIEHHs IleyaTKu ToBapMcTBa Ta IIepeNac/HaJICAIIae TIOMITOK MAepOBUH
IOKYMEHT OTpUMyBady (ampecary, JUis SKOro OyJI0 CTBOPEHO KOMil0 Ha Tamepi 3
eJIEKTPOHHOTO JOKYMEHTA).

42.5.Ha mamepoBili KOIi €JIEKTPOHHOTO [IOKYMEHTa IIOBHHHA MiCTUTUCS
iH(opMaris 00 XapaKTEPUCTHK eIeKTPOHHOI'O MiMKCY Ta ENeKTPOHHOI IIeYaTKH.

43, [Jlii, ki BEKOHYIOTHCS M CTBOPEHHI i 3acBim4YeHHi IamepoBoi KOmii 3
eNIeKTPOHHOIO [OKyMEHTa, OTPHMAHOro 3 IHIIMX MiANPHEMCTB, YCTAHOB YK
oprasizariii.

4.3.1. IpaniBauk ToBapucTBa, SKHH OTPUMaB EICKTPOHHMH IOKYMEHT Bil
{HIIOro0 yYacHWKA eNeKTPOHHOI B3aeMofii i Mae HeOOXimHICTP y CTBOpEHHI I
3aCBiYEeHH] 1aIIepPOBOI KOTIil eJIEKTPOHHOIO JOKYMEHTa, IIepeBipA€c 3MICT Ta PEKBI3HUTH
eIEKTPOHHOTO JOKyMEHTa.

432.3a gpomomorow  JepkaBHoro ominaiH  cepBicy  (IlenTpanbHui
3acBimuyBambHMIt opran MinictepctBa umdposoi TpaHchopmanii Vkpainu),
PO3MIIIEHOT0 33 EEKTPOHHOIO afpecoro: https://czo.gov.ua/ 3MIHCHIOETHCS IIepeBipKa
HaKJIaJeHuX KBaTi(ikoBaHUX IIAKCIB 1 MEeYaTOK.

4.3.3. ENeKTpOHHMH JIOKyMEHT IIPUAMAIOTBCS B POOOTY IIPH HAABHOCTI
KBani(ikoBaHoro ab0  YAOCKOHAICHOTO  €JIEeKTPOHHOIO  IiANHMCY  JAHPEeKTOpa
(YIOBHOBa)KEHOTO TPE[CTABHHUKA) IIiANPUEMCTBA, YCTAaHOBM YH Oprasisamii sKe
HAJ[iCJIATO TAKHil eJTeKTPOHHKH JOKYMEHT Ta [IO3UTHBHOTO PE3yNIbTaTy iX NEePEBIPKH.

4.3.4. 3acobamu mepudepiiinux npucTpoiB (O6araTodyHKIIOHAIBHI IPHCTPOI,
NpUHTEpH) TpauiBHUK ToBapHCTBa PO3IPYKOBYE KOIIO ENEKTPOHHOrO JOKYMEHTa Ha
Hamnepi Ta MPOCTABIISIE HACTYIIHI PeKBI3UTH NanepoBoi Komii:

mramn/Haanuc “Ilarneposa KOITist BiANOBijae €NeKTPOHHOMY JOKYMEHTY;

rmocajia BiAMoBigansHOI 0co0H, IO CTBOPMIIA KOIIO €JIeKTPOHHOIO AOKyMCHTa

Ha Tarnepi;

ITI6 BiamoBiganbpHOI 0COOH, IO CTBOPHIIA KOIIIO €IEKTPOHHOIO JOKyMEHTa Ha

marnepi; ,

JlaTa CTBOPEHHS KOITii eJIEKTPOHHOr0 JJOKYMEHTa Ha arepi;

BIACHOPYYHMH THAMUC TpaliBHUKa TOBapuCTBa, IO CTBOPHB KOO

eNIEKTPOHHOTO JIOKyMEHTa Ha Iarepi.
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4.3.5.locana, IIIb BignmosigansHoi o0coOM Ta gaTa CTBOPEHHS KOIIil
eIIEKTPOHHOrO JOKYMEHTA Ha Tarepi MOXyTh OyTH IPOCTaBJIeHi y BUIIIAI €EMEHTIB
IITaMILy.

4.3.6. llpanisauk ToBapucTBa, SKWM CTBOPUB 1 3aCBiUMB IIallepOBY KOIIIO
eIIEKTPOHHOIO JOKYMEHTa, BIACHHM IIi/IMMACOM Ha TalepoBii Komii miATBEpIUKYeE, 10
HHM OcOOHMCTO  3/ilicHEHa IiepeBipka HaKiIaIeHuX  kpamidikoBaHux  abo
yIOCKOHAIEHUX €JIEKTPOHHMX ITiIMUCIB 1 IeUaToK i 1o Taka IepeBipka MiATBepauia
YHHHICTH HAK/IaIeHNX KBalTi()iKOBaHUX €IeKTPOHHMX ITiIITKCIB i MeUaToK.

4.3.7. TlamlepoBa KOIs EJIEKTPOHHOTO JOKyMEHTa 3 BCIMa HasBHUMH
pEKBI3UTaMH TIEpPeNacThCsl OTpUMyBady (ampecary, s SKoro OYyJIO CTBOPEHO
rarepoBy KOIIio).

5. BUSIBJIEHHS BY/Ib-SIKAX 3MIH B EJJEKTPOHHOMY
TOKYMEHTI, B EJEKTPOHHII KOIIi 3 TADEPOBOI'O
TOKYMEHTA

5.1. BussienHs OyIb-SKUX 3MiH B €IEKTPOHHOMY JOKYMEHTI ab0 eJIeKTpOHHIH
KOIIil 3 IarmepoBOro JOKyMEHTa Iicis HOro MiANHUCaHHS eIeKTPOHHHM IIANHCOM Ta
€JIEKTPOHHOIO II€YATKOK 3IMCHIOETHECS MUITXOM IEePEeBIPKU eIEeKTPOHHOIO IIANUCY
mupekTopa ToBapucTBa Ta eNeKTPOHHOI Ie4aTku TosapucrBa (y BHUHAIKy il
HaKJIaJICHHS).

5.2. Hupextop ToBapucTBa KU 3A1MCHIOE HAKIIAIECHHS SIEKTPOHHOIO M1IUCY
Ta eJEeKTPOHHOI meyatkd (y pasi 11 HakIaJeHHS) Ha eNeKTPOHHHUH MOKYMEHT abo
SJIEKTPOHHY KOIII0 3 IAlepoBOr0 JOKyMeHTa, LIMM CaMUM 3aBeplly€ CTBOPEHHS
IOOKYMEHTY Ta 3acCBifuye, II0 O3HAHOMHUBCS 3 yCIM TEKCTOM IOKYMEHTa, IIOBHICTIO
3pO3yMiB HOT0 3MICT, He Ma€ 3amepedeHb 10 TEKCTY JOKYMEHTa 1 CBIIOMO 3acTOCYBaB
CBiff TiAmMMC y KOHTEKCTI, mepenbadeHOMy IOKyMEHTOM (IiAnMcaB, IIOTOJUB,
3aCB1A4MB, IiATBEPIUB TOIIO).

5.3. 'V pa3i HeBiAMOBITHOCTI €IEKTPOHHOTO MIAMUCY ab0 eNeKTPOHHOI IIeYaTKH
IIPU TIePEBIPIl, JOKYMEHT He BBaXKAETHCS MIHCHUM Ta B 00poOKy He MpUHMaeThCs.

5.4. TlepeBipka eJNEeKTPOHHOI'O IIANHCY Ta €JIEeKTPOHHOI TEYaTKH €
000B’I3KOBOKD BHMOTOIO TIPH KOYKHOMY BHKOPHUCTaHHI €IEKTPOHHOIO IOKYMEHTY Ta
eJIeKTPOHHOI KOITii 3 [MarnepoBOro JOKyMeHTa.

6. BUSIBJIEHHS BYAb-SIKUX 3MIH EJIEKTPOHHOTI O IIIAIIMCY
HICJA NI CAHHS EJJEKTPOHHOI'O JOKYMEHTA

6.1. IlepeBipka €JIEKTPOHHOIO IMAMNKCY Ta €JIEKTPOHHOI MeYaTKHu Ha IIpeaMeT
TIOIIKO/KCHHS Ta ayTeHTH(IKaiil 3MiACHIOEThCA LUIIXOM IEepeBipKU eNeKTPOHHOI
nmevyaTKd  3a  JIOIIOMOrOK  JepKaBHOro  oHmaMH  cepsicy  (LleHTpanpHuI
3acBiguyBadbHME opran MinHicTepcTBa wHU$poBoi TpaHcopMmauii  YKpaiHH),
PO3MINIEHOT0 32 eeKTPOHHOO aJipecoro: https://czo.gov.ua/.

6.2. B pasi HeraTUBHOro pe3yJbTaTy IEPEeBipKH eNeKTPOHHOTo IiAmucy abo
eleKTpoHHOI TeyaTkd ToBapucTBO BinaMoBise [linmucyBauy (aBTOpy JOKyMEHTa) B
TIPUHOMI eJIeKTPOHHOTO IOKyMEHTA. _

6.3. V Bumagky kommpowmerarii ocobucroro kmoda IligmmcyBada (aBTopa
NOKYyMEHTa) BCI CJICKTPOHHI JOKYMEHTH, IiJNHCaHI 3 BHKOPHUCTAaHHSIM TaKOIo
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eIIeKTPOHHOTO MiAMKCY Ta eJIeKTPOHHOI IedaTKH Iicis KOMIIPOMETallli BBaXatoThCsl
HEIIHCHUMH.

7. BUSIBJIEHHSI BY Ib-SIKHX 3MIH B EJIEKTPOHHOMY
NOKYMEHTI, B EJIEKTPOHHII KOIIIi 3 MAIIEPOBOT'O
TOKYMEHTA IICJISI BAKOPUCTAHHS EJJEKTPOHHOT

IIEYATKM

7.1. BusieneHHs 6yb-IKHX 3MiH B €JIEKTPOHHOMY JTOKyMeHTi ab0o eleKTpOoHHikH
KOmil 3 IIamepoBOro JIOKYMEHTa IIicid BUKODHMCTAHHS eIeKTPOHHOI TIeuaTKy
3iHCHIOETECS IIISXOM TIEPEBIPKY €JIeKTPOHHOI MEeYaTKU 3a JOIIOMOTOK0 JAEPIKaBHOIO
ommaitn cepsicy (LlemTpansHuii 3acBigdyBansHHH opran MinicrepcTBa HHPpPOBOI
tpancdopmanii  YkpaiHum),  PO3MIIIEHOr0  3a  EJIEKTPOHHOIO  a/Ipecoro:
https://czo.gov.ua/.

7.2. B pasi HeraTHBHOIO pe3yiabTaTy IEPEBIPKH EJIEeKTPOHHOI TMeYaTKu
IOKyMeHT BBaxaeThes HexikicnuM i ToBapuctBo Bimmosnse Ilimmucysady (aBTOpy
JOKYMEHTa) B IIPHHOMI EIEKTPOHHOTO JOKYMEHTa.,

8. BUSIBJIEHHS BY Ib-IKMX 3MIH EJEKTPOHHOI ITIEYATKHA
IICJIS1 ii BAKOPUCTAHHSA IS 3ACBUTYEHHSI EJJEKTPOHHOI'O
JTOKYMEHTA, EJJEKTPOHHOT KOIIIi 3 HAIIEPOBOI'O
TOKYMEHTA

8.1. BusBneHHs OyIb-IKUX 3MiH €JeKTPOHHOI TeYaTKU 31MCHIOETCS LIIAXOM
MIEPEBIPKA €NEKTPOHHOI MeYaTKd Iicis ii BUKOPHCTaHHA 3MIHCHIOETHCS MULIXOM ii
IepeBipKM 3a  JIOMOMOrOK0  JepxkaBHoro oHmadH cepsicy  (LlenTpansHmii
3acBimdyBadbpHME opran MimicrepctBa 1mdposoi  TpaHchopmallii  Ykpainu),
PO3MIIIIEHOTO 32 EIEKTPOHHOIO ajipecoro: https://czo.gov.ua/,

8.2. B pasi BusBIeHHs OyIb-iKHX 3MiH eJEKTPOHHOI I€YaTKM Imcis il
BUKOPUCTAHHS I 3aCBiMYeHHs eJIEKTPOHHOTO JOKYMEHTa, €JEKTPOHHOI KOIii 3
T1anepoBOro JOKYMeHTa, Takuil JOKYMEHT BBaKaeThcs HemificHuMm 1 ToBapHCTBO
BigMoBnse [linnucyBady (aBTOpy DOKYMEHTa) B IPHHOMI €JIEKTPOHHOTO TOKYMEHTA.

9. SAKJIFOYHI ITOJOKEHHSI

9.1. Ileii [Topsimokx Habupae YHHHICTE 3 MOMEHTY MOTO 3aTBEpPKSHHA.

9.2. 3 mpuiHATTAM HOBOI pepakiiii [Topsaky momepenHs pefaKilis aBTOMaTHIHO
BTpayae YUHHICT.

9.3. V pasi HesianosigHocTi Oynp-sKoi yacTHHH OBOro Ilopsiiky duHHOMY
3aKOHOJABCTBY YKpaiHHd, BKIKOYAIOYM HOPMATHBHO-IPABOBHM akTaM HarionamsHoro
6auKy YKpaiHH, y TOMy YHCHI y 3B’513Ky 3 IPHHAHSATTSIM HOBUX aKTiB UM BHECEHHS 3MiH
70 UHHHMX aKTiB, IIOJOKEHHS BiJNOBIAHMX HOPMATHBHO-IIPABOBHX  AaKTiB
MiUISIraTHMYTh 3aCTOCYBaHHIO T4, 10 MOMEHTy BHeceHHA 3MiH go Ilopszky,
BBaXKATUMYThCSI IHKOPIIOPOBaHUMH 70 11boro Ilopsaxy.
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